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PUPIL Youth Health System
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Introduction

The PUPIL system is a tool to help school nurse’s record health data about young
people.

It provides a repository of clinical data which can be used to record trends and
identify problems.

Demographics, » School student

Event data PUPIL administration

[«&— (optional) Demographics— system

Daily reports,
-4——— Stats reports, J

Healthcare provider Clinic schedules

What's new

Changes in this version:
- Event based system
Clinic scheduling
More reports
Improved search
Chronic conditions

Getting Started

This document is for people who will be entering data into the system and running
reports. It assumes that the system has been installed and that clinic and other
information has already been updated by your administrator.

There is a separate document, PUPIL_Database SystemSetUp.doc which explains
how to install and set up the PUPIL system.

Log in / security

You will be prompted with a login screen. Enter the name and password that you
have been allocated or set up with. Passwords can be changed from the File menu:

i File || Maintain lists and rolls | EE] Reports | Help

| =5 ¢hange password

I_E"] Import demographics File

Feib

Your administrator will assign your initial password.
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Which version have | got?
Click Help About from the top menu bar:

File  [EE Setup [ Reports | Help

About
& About the Pupil database m

G4 B Pupil, keeping an eye on student health

Version 4.0

Copyright © 2008
All rights reserve

This product is licensed ka:

Test school

Data Synthesis Lkd
wiwiy, dakasyn.co.nz

System Info
Tech Support
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The Main Menu
Click the highlighted option:

% Welcome to the Pupil database!

q‘-':"‘-'“'.‘c:\ keeping an eye on youth health...
data
synthesis {Qsearch

Search For existing People and their Events and Assessments

Add a new Person record and work with events

‘ rManage Clinic_ appointments

Maintain clinics and apppointments

. Print reports

Prink reports to Excel, and create Ad-Hoc reports

Logged on as: Jane Purple ' Exit
Exit the database

v datasyn.co.nz
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Searching
This has multiple tabs to make it easy to find information

Click on a heading to sort. Search by name. Filter by school year

Back | People '_Event history | Planng@ events | Yr 9 t
Search for name | iFind now:
Filter by class w By Year
@ Students © Teachers B Chionic condiion B Curant referals
Double-click to sefect; right click for more options
Family name: First name: Class | Year | Status: Type: Gender: DoB: Consent Health Check
| b |Aardvaark Andy Th 11 Corrent Student  Male 20 Oct a0
Angelfish |Angie | 6B |12 Current Student  Fema | 20 Oct87 M
ji Bluenose Akenese | TA | Current Student Fema 20 Mov 85 O
| | | CARDOMONM Mosese | GA | Current | Student  Male 27 Jun 88 M|
| | |Cetacean Christine | TC 1 Current Student  Fema 12 Oct 96 O
| | |COURGETTE Chris | Current Student  Male 18 Jun 90
| || Crustacean | Chris | BA | 1 Current Student  Male (12 Dec 96 |
| || Cuttlefish Chrig = 11 Current Student  Male 09 Dec 84
| || GARLIC Jasmine Current Student  Fema 26 Apr 89 ]
| || GINGER |Riaz | 6B | Current Student  Male | 02Jan 39 O
| ||GREEN Jane | 7B | Current Student  Fema | 28 Fehdd O
||| Jallfish Jim | 1 Current (Student  Male 12 Sepfd O
| | JOMES Joan | 5B | Current Student  Male 10 May 37
| |LIME Ese | 5B Current Student  Male 24 Jun 90 O
| |Mollusc | ike | 7B 1 Current Student  Male | 31 Dec @i O
| |Qctopus Oliver 12 Current Student  Male 15Feb 92 O
| JOMION Agnes [5]=] Current Student  Fema 05 Jan 88 |
| |ORAMGE |George | | Current Student  Male | 28 May 88 O
| |IPEFFER Krama | 6B | Current Student  Male 20 Mov 89 O
| |Pilchard John | TA | Current (Student  (Ferna | 23 Mar 90 O
Frawn Jdim TA Current Student  Male 28 Jan 96 O
Redord; ]71 E][E * | of 31

Double-click anywhere on the row for more details

The chronic conditions & current referrals show slightly different columns:

Back People | Event history | Planned events | ¥r 9 assessments

Search for name Find now
Refresh
Filter by class v By 'ear

@ Students © Teachers | Chionic condiion T Current raferals

Double-click to select: right click for more options

Family name |  First name | Conditions: | aka [ vear [ Class | Gender | DoB
id F'ilchardl John Asthma, Bronchiectasis Fuaina 7A, Female 23034199
| |Bluenose Akenese Asthma Agnes A Female  20/11/198
| |Aardvaark Andy Asthma, Diabetes 78, Male 1017199
| |Angelfish Angie Other, Epilepsy, Mental health a]=] Female 20107198
Octopus Olliver Asthma Ollie telale 15/021199
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@ Students © Teachers | Chionic condiion W Cument referrals

Double-click to select; right click for more options

FarmilyName | FirstMarme | Referred to | Date | Y ear | Current class| ARA | Gender| DoB

P [JONES doan Deans| 22052006 =l] Rifaaz Male 10051357
_ |GREEN Jane Mangere Youth Centre | 22/05/2006 7B Wictoria Female | 25/02/1950
__|Cuttlefish Chris District nurse 22052006 11 64 tr Mlale 9121589
__|Cuttlefish Chris Middlemare 22052006 11 64 tr Mlale 9121589
__|Bluenose Akenese District nurse 22/05/2006 A, Agnes Female | 20/11/1985
_ |Bluenosze Akenese Public Health Murses 22052006 A Agnes Female 20/11/13985
_ |Aardvaark Andy Physiotherapist 3/04/2006 1174 Male 2041041220
_ | Aardvaark Andy Dentists 17/06/2005 1174 Male 200101350
_ | Aardvaark Andy Aaihitia 18/05/2006 1174 Male 200101350

Angelfish Angie District nurse 15/05/2005 12 6B Femnale 20/10/1987

Event history

The Event History tab shows events that have been attended:

Back People | Event history | planned events | ¥r 9 assessments
Clasz Event type Time
’W Last week.

Asthma clinic Last month

Case noke History Last 3 months

Follow up Last & months

Health clinic wisit .

oot mtais £ oot o v {Show all)

Double-click to select; right click for more options
Ferson: [ Event type: [ EventDate: [Start [ Minutes: [ Outcome: [ Motes: | Class:| Year
L BLUEMOSE, Akenese Physia clinic 14 Jun 06 945 148 Sent home by TA 11
| |CRUSTACEAN, Chrig FPhysio clinic 14 Jun OB 10:00 16 Backtoclass I+ BA
| [PRAWM, Jim Asthima clinic 14 Jun OB 10:00 44 Backtioclass Ny 4
| |AMGELFISH, Angie Physia clinic 14 Jun 06 1015 158 Backtoclass M [1=]
| | CETACEAM, Christine Physia clinic 14 Jun 06 11:00 158 Backtoclass M TC
| | SEASNAKE, Sally Asthrma clinic 14 Jun OB 11:00 15 Backtoclass I 3
| |CRUSTACEAN, Chrig Follow up 13 Jun OB 9:00 1645 Backto class I+ BA 9
| |PILCHARD, John Opportunistic assessment 13 Jdun OB 11:00 114 To Deans I TA 9
| |CARDOMONM, Mosese Opportunistic assessment 13 Jun 06 12:00 47 Backtoclass M BA
| |LIME, Ese Opportunistic assessment 13 Jun 06 12:00 58 Backtoclass M [1=]
| |PILCHARD, John Opportunistic assessment 13 Jun OB 14:33 48 Sent home Ay TA
| [OMNION, Agnes Opporunistic assessment 13 Jun OB 145:00 493 Senthome Ny 4]
|| TUNA, Terry Health clinic visit 12 Jdun OB 9:30 15 Senthome I BC
| |CUTTLEFISH, Chris Health clinic visit 12 Jun 06 10:00 40 Backto class M BA
| |QCTOPUS, Qliver Health clinic visit 12 Jun 06 1415 40 Sent home M BA
| |CARDOMOM, Mosese Asthrma clinic 02 Jun OB 9:00 20 Mot entered Ay BA
GINGER, Riaz Asthima clinic 02 Jun OB 10:00 35 Mot entered Ny 4]

There are warnings in yellow where Case Notes and Outcome have not been filled
out for the Event.

Planned events

The Planned Events allow filters on planned events. (see page 17 for the Clinic
Appointments screen)
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Back People | Event history | Planned events |‘|'r 9 assessments

Clazs Event bype Tirme:

[Show all] s
Asthma clinic Mext monkh
Case noke Histary Mext 3 months
Fallow up Mext & months
Health clinic visit o | |Mext 12 months

Pmssmiobie o e {Show all

Double-click to select; right click for more options

Person: | Event type: [Planned date:| Start [Finish| Class: | ear
L SALT, Kapono Health clinic visit 13Jun 06 13:.00 1320 6B
| |ANGELFISH, Angie Opporunistic assessment 13Jun 06 10:00 10:22 6B 12
| |SQUID, Sarah Opporunistic assessment 13Jun 06 11:40 12:006C
| |BLUEMOSE, Akenese Opporunistic assessment 13Jun 06 10:00 10200 7A
| |JOMNES, Joan Opportunistic assessment 13Jun 06 10:20 10:40 6B
| |SPINACH, Bettina Opportunistic assessment 13Jun 06 11:200 11:40 TA
| |CUTTLEFIEH, Chris Agthma clinic 13Jun 06 1300 1320 BA 11
AARDVAARK, Andy Sexual health clinic 13Jun 06 10:40 11:00 TA 11

Adding a Person

To import demographics from other systems, please refer to the documentation in the
administrator's manual.

To manually add a person, select ‘Add new Person’ from the main menu.

E= Add new person

Enter details

Farnily Mame |&sardvaark]
First Mame |.-i'-.n|:|y
Ak, |

Gender lm
Dok [ 15/02/1334
NHI [ PRPIGED
Current class lﬁ
“fear IT

Type Student »

Cther (D 123456

] 8 | LCancel

The NHlI field is for the NZ Health National Health Index number. It has a check on it
to only allow valid number.

The Other ID field is for linking to identifiers in other systems (such as a student
administration system)
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Main Person screen

Once a person has been added, or searched, the main person screen is displayed.

Name, contact tab

ES AARDVAARK, Andy

Ok Cancel AARDWAARE, Andy Add new Event for this person | Add new Person | Print... |
| Mame, conkact | Ewent history || Front Sheet | Caze notes | Risk & Resiliency | Planned events
Student Demographics Status
Famiy name:  [Aardvaark Drate af birth: 0140141991 15 ws Current £
) MHI: PRP1EE0 .
First narme: Ay . . Other [0 number:
. Ethnic group: st choice  |NZ European w
ARA: - 54746
2nd choice v
Gender: b ale v .
3rd chioice v Student 5
Contact
Current class: |?A v| Year: | | Telephone: l:l
Postal Address: Emergency Contact: GP Dientist
230 Main Road, A [Mrs Aardvaark D Smith Ph 123 B547 Teeth r'us
Otahuhu, Ph 021 957 6543
Auckland
v
Medical
Consent for medisations Medications: Chronic conditions Other condtion
MHone b |Asthma w | | |SDAFasd Imsaf
Diabetes - wizel v, gl hagflqwemnf
Conzent for health check ?ﬁ 3 £ qun Al e wf
Allergies:
Bees
v

Chronic conditions
Enter one or more from the drop down list.

Warning Flags
The red flags highlight areas that may be of concern and require follow up.

Hold the mouse cursor over each flag for a brief description. The tab that the flag is
over has more details.

v

. & This person mav be at ri5k|

Event history tab
Over time a person may have many events.
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E= AARDVAARK, Andy

oK Cancel AARDWVAARE, Andy dd new Event for thiz perzon J Aidd new Perzon | Print._. J
Y 4t L ¢

| Name, cortact | Eventhistory | Front Shest | Case notes | Risk & Resiisncy | Planned events|

FiterbyYear[ W] Opportunistic assessment 18 May 06
_Select o Type ~ Fresented with
B | Detailz. | 18 Map 06 |Opportunishic aszeszment Presented with ~
Detalz | 18 "3}' 06 Y19 assessment B [2ccident - Fracture - lower limb -
Detals. | 03fpr 06 [Physio cliric * bt
Dietails... DyMar 0B |19 azzessment v
Dietails.. %ﬁ Aug 05 |Caze note History )
Dietails 122 Aun 05 [Health clinic visit
T Treatments
Details... /'I 7 May 05 |Physio clinic T 5
Detailz.. J 24 4ug 04 |Casze note Histary » [Panadal "
Details.. /| 04 May 04 |Fallow up Rested in clinic W
* ¥ =
o
Retered to
Referred to Ongoing Completion date ”~
p [t angere Family Doctor s [¥ 24 May 0B
* v
v \ b
Recld: [E ,71 E]@ b of £ ¥ . % 2

Click each row to see a summary of the event data on the right-hand side.

The ‘Details’ button opens the main Event screen. See Page 14

Front sheet tab

This provides a summary of data from the last Assessment event, and shows any
current, open referrals.

Mame, contact | Event history | Front Sheet | Case notes | Risk & Fesiliency | Planned events

From Last Assessment

Testresult  Follow up required FReferral  Glasses required  Funding application  Glasses received

Vision screening - ¥ v r [ o
Hearing screening l—v r I Goto Aszezement...
Student health -
Yesfno? Ongoing
Detailz... |26 Do vou see a dentist? IF pes, when was last visit? e |wed quifger v
Details... |3.2.1.1 Do pou have diabetes? Y B I
Details.. |321.3 Do you have weight problems? Y e [
Details. .. 03-4pr-06  [Physiotherapist A

Details. .. 17-Map-05  [Dentists
Dietailz... 18-Map-06  (2whitia

Selecting the ‘Details..." button takes you to the main Event screen, see Page 14 for
more details.
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Case Notes
This provides a summary of notes from all historical events:

Mame, cortact | Evert history | Front Sheet| Case notes | Risk & Resiliency | Planned events

18 May 06 |JiII Blue wwedwgefwe eqrg;ll; mr_ef Iknqe_g;kqe eqrm geq,‘rlmgqe;rlmgqekr;lmgeqk_r.geqr. Wef;lmqw_m figef e_r;'m,gg lgg
Dietails... Dpportunistic assessment weqflwgf;qlergfeqiige;ilgegrae;igegl  gleglfeqrmgergeqilomeqtak ggoligeqropaje gogegieqrpogige re
werfl gesltkg &
18 May 06 |Mar_l,l Green q 45g4wqggd5g Double-click to Zoom ?wertqtrB gergfeqrgger ggegrg eggge
EEETEN vay p——" weqrgflqe koq;eljggengoergeqr Tpeqalerg'kaeg
eqr.glegrargkkreqligggkeke
03 Apr 06 | dafg gaeq aegag aeq eagea 04 A Abddafg gaeg aegag aeg eagea 04 A Adn eghwirth withnwt wrhehwrherht wik
Dietails... Physio clinic wirhirt hipdthuyfdtist vty b
weflr' werl' gwekml;mmgwimtrmwrthwithdafg gaeg aegag aeg eagea 04 A Afdalg gaeg aegag aeg eagea (A A A4
06 Mar D6 | fe eqrfqerf eqrger Whistle while pou work
Details.. 1715 agsessment
24 Aug 05 |Mar_l,l Green ergedafg g g werhgwathidy dhwhir whithwarthwartharth'plorth bkt jeartlhg vatrojbwrw'er
Detsils... [Fo e rate Hiztory st mkrt; whkthwrlhrthit wkrhbwrath'. Terg:lkerglewgkhwegk vl kwitohnak hmwhitihb
sithkwartlrwatTlchinat k' rlosthlwarthlko et kbbb wrtikh; Urtiwh v idshlsakih sth
22 Aug 05 | hwaarbiar wreweer heruwr wrth b bnarthwarthwart wrth
Betsits.. [Health cinic vist char;
busar'thwaar te btk b reske b wart b crwsatgdbarSdjwtSiin jhw trhj Whistle while you work,
24 Aug 04 |Mar_l,l Green weghwt b wrbw Howdy doody I'm paur man
Details... 17 oze nate Histary
04 May 04 | sfd waesf gawer dssd Adad A | taught | taw a puddy tat
Details... Fallaw up

Double-clicking the notes lets you zoom to see more.

Selecting the ‘Details...” button takes you to the main Event screen, see Page 14.

Risk and Resiliency tab
This shows the Risk & Resiliency score from the last assessment event:

Narme, cortact | Event history | Front Sheet | Case notes || Risk & HES“lEﬂC}'j Planned events

From the last Event where Rizk and Resilience were entersd

Risk Responze “Weighting Resiliency Response ‘Weighting

Felt anxious LT 1] &4t least one parent or significant other adult who cares a lat about t LI 0
Friends/family who have suicided LT 1] Cloze to at least one parent or significant other. || 1
Have pou been to more than three schools in the past 2 vears Tl 1 Do pou feel confident saying no. LI 0
Low mood, depressive disorder LT 1] Each week gets to spend enaugh time: with at least one parent [or p| ] 1
I on-hetrozexual orientation Tl 1 Feel hopes for the future LI 0
Farent with a mental ilness or in prison Tl 1 Feel part of school LI 0
Reside in under decile three area. ] 1] Feel zafe at school =] 1
S chool falure, e.g. academic failure, absenteeism, behaviour LT 1] Feel safe in their neighbourhood LI 0
Sexual abuse ] 0 Feel teachers are far [l 0
S exually active LT 1] Feel that adults at school care about them || 1
Subjected to physical abusze Tl 1 Invvalvement in dominant culture LI 0
Substance abuse/alcohol LT 1] Invalvernent in sport, church, youth group LI 0
Linable to identify parent or significant adult that cares a lot Tl 1 Other Farnily members care a lot about thern LI 0
[Withessing or exposed to family violence || 1 Sexually safe LI 0

b 4

Gota Event...

Planned events

This shows upcoming events for the person. See the section on Clinic Appointments
for another way to view this data.
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:, contact | Ewent history | Front Sheet || Case notes Hisk&HesiIiencyl Planned events |

Event type: | Planned date: | Start: | Finish: | Status: | class: | Murse
_| Sexual health clinic 13 Jun 06 10:40 11:00 Flanned TA April Orange
_ | Physio clinic 27 Mar 06 10:14 10:30 Flanned TA Mary Green
k[ Physia clinic 17 Apr 06 11:14 11:30 Flanned TA Mary Green
e

In this screen, if you change the status to ‘Attended’, the system will prompt you to
enter the actual event details.

Adding a new Event

From the main person screen, select the ‘Add new event for this person’ button.

Enter the event basics:

EE Add new Event for AARDVAARK, Andy

Event Date | 09/06/06  Stat: [ 11:00 Finish: | 12:00
Ewent Tupe |Dppurlunisticassessment w Timespent | B0 Mins
Healthcare Provider |.-“-‘-.|:|ril Qrange w

Clazs |?.-’-‘-. v

Year IT

Motes dzfwe glghwe;lm ge

& rg'ger tglerge'thayls m temler;
erlm.t el'ry meg'ly wiyrne;m g:lkmyhgew —

|[£

ok | LCancel

You can enter the time spent directly and the system will calculate the Finish time.
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The main Event screen

Multiple records can be added for Presented with, Treatment and Referred to.

The case notes can be of unlimited length. You can use hot keys to add commonly
used phrases to the notes. (These are set from Alt-a through to Alt-j, refer to the
administrator manual)

Assessment tab

This lets you enter clinical data together with any questions that have been set up for
the event type.

Evert #
(0] 3 Cancel
Lo | ol |
D ate 08 May 0B x Start 1200 P Outcome Clazs Year
Ewvent type |Sexual health clinic v| Finish | 1415 | Time spent Mins Healthcare Pravider |Jane Purple v
Frezented with, Treatment, Refenal | Asgessment | Resiliency / Fiisyé:tors
Height (metres]: Il Fallow up Glaszes  Funding Glasse
‘wheight [kilos): gz Testresult  requied FReferral  required  application receiy
EMI: 268 Vision screening
W aist: Hearing screening
Blood pressure: .-"
Guestion ‘res/no?  Mumber Free Text Feferred to Ongoing ~
P |Sexuality : What does zafe sex |ﬁan to pou? w w w More...
Sexuality : Are pou in a relationship? w w w| T More...
Sexuality - Who would you talk to about sex? w w w| T More...
* hd hd v | B e
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BMI and blood pressure

Enter these fields to track BMI and Blood pressure over time. These are
graphed in the Student reports, see page 23

Hearing and Vision

Enter these fields to track screening results over time. They are available in
the Statistic and Yr 9 reports, see pages 21 and 24

Risk and resiliency tab

Year 9 Assessments

For this event type, the Responses tab in the Event screen changes.

The questions are grouped by Section, and can be filtered by clicking on each

section.
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Questions are formatted to accept yes/no or number responses (to provide accurate
reports), together with free text and referrals. Some have a drop down list of choices.

Click the More... button to add further information:
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Clinic appointments

Select ‘Manage clinic appointments’ from the main screen.

Filter by date range:\

Select on the row to show scheduled times for the clinic on the left side.

Allocate students to a time by selecting on the student field:

And choose from the drop down list.
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By changing the Status to Attended, the system will prompt you to create an actual
event.

This will take you to the Add new Event screen, see page 13.

You can also add ad hoc appointments by typing in new records:

Setting up clinic schedules

Select the ‘Create new schedule’ button:

This will create as many future planned events as you specify.

Page 18 of 25 Data Synthesis Ltd www.datasyn.co.nz



Pupil: Youth Health System Version 1.0 (AIMHI v4.0)

User manual Date: 27 June 2006

Reporting
Reports are available from the Main Menu, or via the Print buttons on the main

person and event screens.

Select a report type, then a report, then filters.

Also, when a report is previewed, you can use the Office Links toolbar to export the
report to Word or Excel. (The reports may lose some formatting when opened with
Excel or Word.)

There are various reports under each report type

Daily reports
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Statistics reports
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Student reports
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Term Report (AIMHI)

Select your Term, then Preview, Print or export to Excel. It is normally 3 or 4 pages.

Emailing the Term Report
Press the ‘Open with Word’ button from the screen.

Once the report is opened in Word, go File, Save As, rename if necessary and make
sure the Save as type option is changed to 'Word document (*.doc)'

This can then be emailed to other recipients from Word:
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General Interface notes / beginners guide

Add a new record here: The current record:

The icon changes to a pencil to indicate writing a new record. Press F9, or move off
the row to save.

To delete an entry, click to the left:

Then press the delete key on the keyboard: - There is one warning before
the record is deleted. This
mechanism applies throughout
the system.

Use the ‘Esc’ key on your
keyboard to back out of an
action, or if you get stuck.

Date fields have a pop up
calendar that is activated by
double-clicking on the particular
date field:

Page 25 of 25 Data Synthesis Ltd www.datasyn.co.nz



